
Iraq 
Legislative Elections expected end February 2010 

International Election Coordinator (IEC) 

(15 January – 15 March 2010) 

 

Terms of Reference 

 

I. General Description 
Post Title: International Election Coordinator 
Duration:    2 months with possibility of extension  
No of Posts: 1 (One) 
Category: Senior Expert 
Duty Location:   Amman and Baghdad 
 

II. Context 
The International Election Coordinator (IEC) will be based in Baghdad and Amman, depending 
on needs. The IEC will work under the general supervision of the European Commission (EC) 
through EuropeAid Unit A2, responsible for the coordination of the EU cooperation with Iraq. 
Specific daily supervision while on duty on the field will be done through the European Union's 
(EU) Delegation in Baghdad and the Iraq Operations Section in the EU Delegation in Amman.  

S/he will work in close cooperation and coordination with the International Elections Assistance 
Team (IEAT), the United Nations Assistance Mission for Iraq (UNAMI) Observation Liaison 
Officer in Amman and the UNAMI Chief Operations Officer in Baghdad. S/he will work in 
coordination with the European Union Election Assessment Team deployed by the European 
Commission's Election Sector in EuropeAid Unit F2.  

 

III. Responsibilities 
The IEC's main responsibilities will be to assist the Independent Higher Electoral Commission 
(IHEC) of Iraq in providing support and advice on logistics, security and deployment of 
international observation organizations interested in observing the Iraq Council of 
Representatives Elections 2010.  

The Election Coordinator will work closely with international observation organizations, 
Embassies, MNFI, Iraqi Institutions (e.g., Ministry of Foreign Affairs, Ministry of Interior and 
IHEC). S/he will provide advice to ensure the proper planning, coordination and execution of 
observation activities.  

 

IV. Specific duties 
The IEC will, among other duties to be specified during the mission, if needed: 
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 Provide guidance and advice to international organizations interested in observing the 2010 
Council of Representative elections, specifically acting as focal point and adviser on all 
aspects of a potential observation mission including: general logistics, transportation, 
security, reporting and accommodation in the Iraq context. 

 Provide background briefing to international organizations that are accredited to observe the 
elections.  

 Act as liaison between MNF-I, Iraq Security Forces, the Iraqi Ministry of Foreign Affairs and 
the observation organizations, and facilitate security clearances, visas and support. 

 Provide regular reports on all aspects of observation support work. 

 Liaise with relevant stakeholders in the planning and delivery of observation activities. 

 Facilitate accreditation of the observer organization with IHEC. 

 Undertake any other duty required for the good performance of the assignment. 

To execute the duties above, the IEC will coordinate and cooperate in every way possible with 
the UNAMI Observation Liaison Officer in Amman and the UNAMI Chief Operations Officer in 
Baghdad.  

 

V. Qualifications 

The successful candidate will have a University Degree in one of the following disciplines: 
Business Administration, Management, Public Administration, plus a minimum of five years of 
functionally-related professional electoral experience; or a relevant combination of education and 
a minimum of five years of functionally-related professional electoral experience.  

Comparative experience in election observation is desired. Prior experience in post-conflict 
countries is required, and experience in Iraq will be an asset.  

S/he must be fully fluent in English, both written and spoken. Arabic would be an asset.  

S/he must have strong communication and organizational (spoken and written) skills and ability 
to articulate ideas in a clear and concise manner.  

The candidate should be able to work in hardship conditions. The post requires considerable 
cultural and political sensitivity and an ability to meet deadlines.   

 

VI. Timeframe 
The IEC assignment is scheduled to take place from 15 January to 15 March. These dates assume 
that the elections date, not defined yet at the time of writing these ToRs, will be scheduled for the 
end of February 2010. In case the elections are finally scheduled for a later date, the assignment 
will be postponed accordingly. The assignment may be extended for a duration longer than the 
two months foreseen, if needed and if the expert is available. 

The expert is required to attend the briefing session and de-briefing session with relevant 
European Commission services in Brussels and/or Amman/Baghdad and prepare all requested 
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documentation by the end of the mission.  

The total duration of the mission is foreseen to be 60 days in country.  

 

VII. OUTPUT EXPECTED FROM THE EXPERT 
The outputs of the mission to be delivered by the expert to the relevant European Commission 
services are the following: 

• Work programme at the inception of the project with relevant milestones and deadlines 

• Background briefing sessions to accredited International observers and corresponding 
briefing material 

• Interim weekly situation reports on the progress of activity  

• Final Activity Report and lessons learnt on the assignment and recommendations for 
future support to the IHEC. 

 

VIII. ADMINISTRATIVE INFORMATION 

Specific items to foresee under reimbursable costs 
The contractor shall ensure that experts are adequately supported and equipped.  In particular, it 
shall ensure that there is sufficient communication, administrative, secretarial and backstopping 
provision to enable experts to concentrate on their primary responsibilities. Backstopping activity 
provided by the contractor shall be covered by the fees of the project and shall not be listed under 
the reimbursable section of the budget.   

In the reimbursable section of the budget, sufficient provision shall be foreseen to allow for 
adequate provisions of (these items shall be reimbursed to the contractor upon presentation of 
invoices ; the budget shall take real costs in Iraq into consideration): 

1. Visas handling and related taxes. 

2. International transportation: from the place of residence to the place of assignment (Iraq, 
Jordan and Belgium). 

3. Daily accommodation, transport and security arrangements in Iraq on a basis of up to 
1200 EUR (as a lump sum) daily per expert should be foreseen in the budget. 

4. Per diem ceiling of 134.5 EUR daily per expert in Iraq to take into account the fact that 
accommodation shall be covered and reimbursed separately. 

5. Insurance schemes: The contractor will obtain a comprehensive insurance coverage for the 
experts. The three following coverage must be provided: Health Insurance, Accident/death 
Insurance, Evacuation Insurance. The contractor can arrange for any insurance system, 
provided that it provides full coverage and provisions to the related risks in these three areas 
incurred in a high-risk country as Iraq. 

6. Miscellanous: costs for buying relevant research material (maps, electoral law, etc.). This 
material shall be handed to EuropeAid at the end of the assignment. 
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Important remarks 
The expert is not mandated to give public comments on the election process nor to give media 
interviews.  

During contacts with the authorities of Iraq or any other counterparts, the expert will clearly 
identify him/herself as an independent consultant and not as an official representative of the 
European Commission. 

Reports produced by the expert shall indicate that the project is funded by the European 
Union and that views expressed reflect those of the expert and do not necessarily represent 
the official positions of the European Union. 


